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Principal’s Message

Dear Students and Parents:

Let me begin by welcoming you to Doral Academy Preparatory School. On behalf of the entire faculty
and staff, | would like to express our commitment to providing a quality education program within a
safe, caring, and exceptionally challenging environment. | am confident that by working together, you
and your child’s educational journey will be exciting, meaningful, demanding, and most of all,
productive.

The Parent & Student‘Handbook outlines our policies and procedures for the 2024-2025 school year.
It was written in order to provide our students and parents with the necessary information they need in
order to be successful at our school. Therefore, we recommend that students and parents read this
handbook very carefully so that there is no confusion about our policies.

The 21st century presents us with more unique challenges and opportunities than ever before. Many
of the choices made in middle and high school will determine your success in this new millennium. |
challenge each of you to take advantage of what is available to you at Doral Academy Preparatory
School. You have the opportunity to prepare for your future and make your dreams come true!

| look forward to working with you and watching students discover the richness of life through education.

The future belongs to those that prepare, so make the best of today and plan an education program
that will have you ready for tomorrow.

Sincerely,

Carlos Ferralls
Principal

All Students enrolled in Doral Academy are students of Miami-Dade County Public Schools and are subject to applicable
policies as well as entitled to same rights.



DORAL ACADEMY VISION/MISSION/BELIEFS

The vision of Doral Academy Preparatory School is to set the standard for
outstanding student achievement while providing a safe and nurturing
environment.

The masston of the Doral Academy Preparatory School is to provide an educational
excperience that cultivates student academic success though creativity and innovation, while
instilling a belief in their own efficacy to positively impact the local and global community.

We believe:

" Student academic achievement and character development are the main priorities
of our school.

" Students can meet and surpass the challenges of state and national testing
standards.

= Every member of our school community is involved in maintaining our vision and
mission as well as ensuring the success of our school.

" Qur school community is committed to ongoing self-reflection and improvement.

" The diversity of our community increases the richness of the entire educational
experience.

" Every student deserves the opportunity to succeed.



2024-2025 SCHOOL CALENDAR
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FLORIDA STATEWIDE ASSESSMENT PROGRAM
2024—-2025 SCHEDULE*

The testing windows below denote the amount of time provided for districts and schools to select test

administration days; they do not represent the amount of time students spend taking the assessments. The windows are
established to provide maximum flexibility to efficiently deliver these important measurements of student progress and
performance and maximize student learning and instructional time.

pate A = =

Fall
Florida Assessment of Student Thinking (FAST) PM1
Grades K—2 FAST English Language Arts (ELA) Reading & Mathematics
FAST PM1
August 12—September 27, 2024 Grades 3—10 FAST ELA Reading
Grades 3—8 FAST Mathematics
FAST Retake
Grade 10 ELA Reading Retake
End-of-Course (EOC) Assessments
Algebra 1, Geometry, Biology 1, Civics, U.S. History
Winter
FAST PM2
Grades K—2 FAST Reading & Mathematics
Grades 3—10 FAST ELA Reading
Grades 3—8 FAST Mathematics
EOC Assessments
Algebra 1, Geometry, Biology 1, Civics, U.S. History
FAST Retake
Grade 10 ELA Reading Retake

Spring

August 5—September 27, 2024

September 9—October 4, 2024

December 2, 2024—January 24, 2025

December 2—-20, 2024

Writing
Grades 4-10
FAST PM3
Grades K—2 FAST Reading & Mathematics
FAST PM3
Grades 3—10 FAST ELA Reading
Grades 3—8 FAST Mathematics
Statewide Science Assessment
May 1-30, 2025 Grades 5 & 8 Science
EOC Assessments
Algebra 1, Geometry, Biology 1, Civics, U.S. History
FAST Retake
Grade 10 ELA Reading Retake
Summer
EOC Assessments
Algebra 1, Geometry, Biology 1, Civics, U.S. History
FAST Retake
Grade 10 ELA Reading Retake
* School districts establish daily testing schedules within these windows according to state-provided guidance. For more
detailed scheduling information for a specific school or district, please visit that organization’s website.

STUDENT ASSESSMENT

Students will be assessed throughout the school year using classroom, district, state and national assessments.
Beginning with the 2024-25 school year, the Florida Assessment of Student Thinking (FAST) will assess
students in 6™ through 10" grade in English Language Arts (ELA) and 6" through 8" grade in Mathematics.
FAST is a progress monitoring assessment based on the Benchmarks for Excellent Student Thinking (B.E.S.T.)
Standards and will be administered as a computer-based assessment three times per year. In addition, students
will take End-of-Course (EOC) assessments for Biology, Civics, US History, Algebra, and Geometry and the
Statewide Science Assessment in Grade 8.

March 31-April 11, 2025

April 14—-May 30, 2025

July 14-25, 2025




The tentative dates for progress monitoring are as follows:

e 1 Progress Monitoring Period: August 17-September 29, 2024

e 2" Progress Monitoring Period: December 4, 2024—January 26, 2025

e The following graphic shows the assessment dates for the 3™ progress monitoring period as per the state.
Refer to the Miami-Dade County Public School's website for updates regarding district and state test dates as
well as our school website in the Spring for the school testing calendar.

ACTIVITIES

Clubs

Doral Academy Preparatory students may participate in a wide variety of activities, including student council,
subject-area clubs, honor societies, service clubs, school publications, and class activities. School-sponsored
clubs may be curriculum related or non-curriculum related.

Curriculum-related clubs are student groups whose goals are an extension of the activities and objectives in a
particular subject area within the school's curriculum. Conversely, non-curriculum related clubs are student
groups whose goals are special interest oriented and not directly related to the curriculum. Meetings of non-
curriculum-related clubs may be scheduled only at times when instruction is not taking place, either before or
after school.

Non-School Sponsored Clubs

The State of Florida prohibits the participation of public-school students in Fraternities or Sororities, or any other
private clubs whose active membership is comprised wholly or partly by public school students and its members
are selected based on the decision of its members, and not on the rules of the school.

Field trips and Special Activities

The Activities Office is responsible for coordinating field trips and activities pertaining to clubs and classes.
Participation in field trips requires that the student present a field trip form signed by the parent/guardian to
his/her teacher(s) in advance. It is the student’s responsibility to make up the work missed while on a field trip.
In addition, at times vendors who have a “no refund” policy will require schools to pay the full amount of the field
trip prior to the event. In this case, students/parents will be notified in advance of the vendor’s “no refund” policy.

Grades 6-12

Students and parent(s)/guardian(s) must read and sign the Miami-Dade County Public Schools Contract for
Student Participation in Interscholastic Competitions or Performances (EM-7155). In addition, alternatives to
suspension may include exclusion from grade level class events and or activities.

Senior Activities

Students and parent(s)/guardian(s) must read and sign the Miami-Dade County Public Schools Contract for
Student Participation in Interscholastic Competitions or Performances (EM-7155). In_addition, alternatives to
suspension may include exclusion from senior events and/or activities.




ATHLETICS

Eligibility/Student Contracts

Any student interested in participating in interscholastic sports must purchase interscholastic school insurance
prior to participation at any level. Additional information on the school’s athletic programs may be obtained from
the Athletic Director.

A student is eligible to participate in interscholastic sports if he/she:
= Completes and submits an athletic physical form before participating in any physical activity no earlier
than July 1.
» Presents an original birth certificate or passport.
» Has a cumulative grade point average of 2.0 or above on a 4.0 un-weighted scale at the end of each
semester.
» Adheres to the principles of good sportsmanship and the ethics of competition at all time.
» Student athletic contract must be signed along with all other FHSAA pre-participation forms.
Students are declared ineligible to participate in interscholastic sports if he/she:
» Has lack of attendance, improper conduct, or other valid reasons as deemed by the Principal.
= After four (4) consecutive academic years from the date he or she first enrolls in the ninth (9th) grade.
= Upon reaching the age of 19 years.

ATTENDANCE POLICY (Board Rule 6Gx13- 5A-1.041)

Student attendance is a means of improving student performance and critical in raising student achievement.
Together, the staff of Miami-Dade County Public Schools, students, parents and the community must make every
effort to lessen the loss of instructional time to students. In order to accomplish this goal, on April 18, 2007, the
School Board of Miami-Dade County, Florida approved a new Student Attendance Board Rule, which is stated
below.

The Attendance Review Committee

The Attendance Review Committee is comprised of a minimum of a student services representative and an

administrator or administrative designee and will provide guidance and support to students with significant

absences. They are expected to:

1. Provide early intervention by convening when students reach an accumulation of five (5) unexcused
absences in a semester or ten (10) unexcused absences in an annual course or ten (10) tardies in a
semester course or twenty (20) tardies in an annual course.

Convene a minimum of two (2) times per year.

3. Consider all extenuating circumstances surrounding student absences. The Attendance Review
Committee is charged with the responsibility of prescribing activities designed to mitigate the loss of
instructional time and has the authority to recommend the following:

a. lIssuing of semester or final grades.

b. Temporary withholding of semester or final grades. The following are among possible options:

(1) Make-up assignments

(2) Attendance probation for the following grading period(s)
(3) Completion of a school service project

(4) Saturday School

c. Permanent withholding of semester or final grades and credit.

4. Review attendance history for student(s) exhibiting patterns of excused and/or unexcused absences and
provide appropriate referrals and counseling support.

N



Doral Attendance Policy

All absences will be marked as unexcused until the student presents a note, within 72 hours of an
absence, submitted via the school website (Parents tab and then click on Absences).
Absences will be excused for the following reasons:

o Studentillness
Medical appointment (Doctor’s note showing date and time of appointment)
Death in the immediate family
Observance of a religious holiday recognized by Miami-Dade County Public Schools
Official summons to appear in court.
Other individual student absences beyond the control of the parent or student must be approved
by the Principal or Assistant Principal.
Family vacations will NOT be excused.
Non- School sponsored athletic/extra-curricular events will NOT be excused.
Transportation issues and parent and/or sibling illness will NOT be excused.
Students absent for five (5) or more consecutive days will require a doctor’s note or other official
documentation upon return to school.
School sponsored field trips will not adversely affect the student’s attendance record.
No make-up work, tests, or projects will be given to the student for the day(s) missed until the absence(s)
are excused. The student is responsible for asking for their makeup work. Failure to excuse absences in
a timely manner will result in a grade of "F" on missed work.
Teachers will designate a reasonable amount of time in which make-up work can be completed.
If a student is continually sick and repeatedly absent from school, he or she must be under the supervision
of a physician in order to receive an excuse from the attendance office. Subsequently, those students
that are repeatedly out will be referred to Hospital Homebound Services.
Students accumulating ten (10) or more unexcused hours in an annual course or five (5) or more
unexcused hours in a semester course will be subject to the withholding of credits(s) pending a
conference and/or review of all absences by the attendance review committee. Students with excessive
absences, excused and/or unexcused, are subject to having a complaint of truancy filed with the
Department of Juvenile Justice and legal action will be taken to ensure regular attendance.
The Attendance Committee will convene two (2) times per year to review student attendance and issue
“No Credit” in the event the student has exceeded the above-mentioned absences.

O O O O O

Tardiness/Lockout Procedure

High school students arriving after 7:30am and middle school students arriving after 8:30am will be locked
out of the first class of the day and sent to the cafeteria. This will be considered an unexcused absence
from that period. Students arriving after 10:15 will be marked tardy when they arrive to school, and must
pick up a late pass which is to be shown to any teacher whose classes were missed. It is the student’s
responsibility to request a pass. Failure to do so may result in him/her being marked absent.
According to the MDCPS Attendance Policy, there are no excused tardies. Tardies are counted
cumulatively. Excessive tardies will be monitored daily and result in the following:

1-3 tardies Warning

4 -6 tardies Detention, Saturday School, or suspension

7+ tardies Saturday school, outdoor suspension, referral to administrator

Note: Doral Academy Administration reserves the right to assign disciplinary measures at their
discretion as they deem appropriate. Failure to attend detention and or Saturday School may result in outdoor

suspension.

Truancy Procedure

Students with 3 or more unexcused absences or tardies during the first 9 weeks of school will be identified
by their grade level counselor. The counselor will contact the parent and issue a warning.

Students with 5 or more unexcused absences or tardies will be identified during the 2" 9 weeks and will
be referred to their grade level counselor. The counselor will set up a meeting with the parent and will be
placed on an academic/behavioral contract for the remainder of the school year.



» At the end of the 3™ 9 weeks, students with 10 or more unexcused absences or tardies will be identified.
These students will be subject to further administrative action.

Early Dismissal Board Rule 6Gx13- 5A-1.041

The early release of students causes disruption to the academic performance of all students and may create
safety and security concerns. No students shall be released within the final 30 minutes of the school day unless
authorized by the principal or principal’s designee (i.e., emergency, sickness). Excessive Early Releases (20 or
more) will result in “No Credit” for the class or classes missed.

Early Dismissal

» Parents/guardians must come to the reception area to request for early dismissal.

» Parents/guardians must present picture identification which must be consistent with the information on
the Emergency Contact Card; after a student’s 5th early dismissal, a doctor’s note will be required for
make-up work to be provided.

= NO student will be released after 2:00pm for high school students and 3:00pm for middle school
students.

= Early dismissal will count as absences and will affect the student’s attendance record for the classes
missed.

= A parent/guardian must come in person to add or delete names to the Emergency Contact Card.

= No one under the age of 21 may sign-out any students.

No Credit (NC)

Any student who accumulates 10 or more hours of unexcused absences in an annual course and 5 or more
hours in a semester course may be subject to the withholding of credit regardless of the student’s academic
grade. The school runs on a block schedule which means that students attend classes for approximately 1%
hours at a time; therefore, it is the equivalent of two (2) absences. This will also apply to any student who
accumulates ten (10) or more tardies in a semester course or twenty (20) or more tardies in an annual course.

SCHOOL HOURS

HIGH SCHOOL SCHEDULE - 7:30am-2:30pm
1%t Period  7:30 — 8:22 (Everyday)
2"9/3 Period  8:30 — 10:09
*10:09 — 10:17  Morning Show/Announcements
4"/5" Period  10:26 — 12:43
*A Lunch 10:26 — 10:56
*B Lunch 11:02 —11:32
*C Lunch 11:38 — 12:08
*D Lunch 12:13-12:43
6"/7" Period 12:52 — 2:30

“A” days are periods 1,3,5,7, “B” days are periods 1,2,4,6

MIDDLE SCHOOL SCHEDULE - 8:30am-3:30pm
2"Y/3 Period  8:30 — 10:09
*10:09 — 10:17  Morning Show/Announcements
4"/5" Period  10:26 — 12:43




*ALunch 10:26 — 10:56
*B Lunch 11:02 —11:32
*C Lunch 11:38 — 12:08
*D Lunch 12:13-12:43
6"/7" Period 12:52 — 2:30
8" Period 2:38 — 3:30 (Everyday)

“A” days are periods 3,5,7,8, “B” days are periods 2,4,6,8

ARRIVAL & DISMISSAL PROCEDURES
Doral Academy has worked closely with the Doral Police to ensure student safety during arrival and dismissal
times.
e Parents should not drop off or pick up students outside of the “Drop-off/Pick-up zones” as noted on the
maps on the next page and on the school website at Drop Off & Pick Up Procedures.
Students may not be dropped off nor picked up on NW 25" Street, NW 27" Street, or 112" Avenue.
No cars may park along 112" Avenue or NW 27" Street.
All traffic rules will be enforced by Doral Police.

Florida Harm Prevention and Threat Management Model

Florida Statute, Section 1001.212(12), requires the Florida Department of Education’s Office of Safe
Schools to develop a statewide behavioral threat management operational process, a Florida-specific
behavioral threat assessment instrument, and a threat management portal. Florida’s Harm Prevention and
Threat Management Model was designed to identify, assess, manage, and monitor threats to schools,
school staff, and students.

The goal of all school safety efforts is to prevent violence or harm to members of the school community. Threat
management uses a methodology that identifies students exhibiting threatening or other concerning behavior, gathers
information to assess the risk of harm to themselves or others, and identifies appropriate interventions to prevent
violence and promote successful outcomes. The process applies a non-punitive assessment to distinguish between
innocuous and serious situations. The aim of the threat management process is to intervene at the earliest stage to
provide assistance to students and to alter or disrupt concerning behavior for the benefit of the student and school.

The Florida Harm Prevention and Threat Management Model’s process is a systematic, fact-based method
designed to identify, using threat assessment protocols, whether behaviors or communications constitute a
concern for violence or harm to another person. Upon a determination that a risk of violence exists, the
threat management process then results in determining the level of concern and appropriate management
of the person posing the concern to mitigate the risk of harm and remove them from the pathway to violence.
The classification of an individual is based on their presenting risk and needs and balanced against
protective factors. The Florida Model assigns a Low, Medium, or High level of concern (also called threat
levels) to each concerning behavior or threat reported to the threat management team that cannot be
summarily closed as unfounded. There are four possible dispositions:

Unfounded Determination

An unfounded determination means that there is not a sufficient factual basis to support the allegation, or it
can be determined that the threats were never made; what was said was clearly not a threat; or the
incident/behavior of concern did not happen or rise to the level of posing a threat or concern of harm to the
school community. In sum, an unfounded threat has no factual basis to support the allegation. The reporting
person may simply have been mistaken about the concerning behavior. No threat management action is
needed when a threat allegation is deemed unfounded. This disposition is appropriate only when it is clear

10



there is no factual basis to support the allegation; the case should be advanced to the next step if there is
any doubt.

Low Level of Concern

Low levels of concern in a school setting are generally expressions of anger, frustration, fear, or anxiety
that are noticeable but do not represent a serious concern. A Low level of concern designation is appropriate
where a person poses a threat of violence or exhibits other concerning behavior that is minimal and it
appears that any underlying issues can be resolved easily. This level means the concern for future violence
toward another person is low. There may nonetheless be significant concerns about the person but at that
time, the concern for violence toward another is at the low end of the spectrum.

Medium Level of Concern

A Medium level of concern designation is appropriate where the person does not appear to pose an
immediate threat of violence, but the person exhibits behaviors that indicate a potential intent to harm or
exhibits other concerning behavior that requires intervention. This level suggests that violence toward
another may occur, and although the situation is not urgent, violence cannot be ruled out. The threat
management team may not have complete or completely accurate information to guide the outcome of the
assessment.

High Level of Concern

A High level of concern designation is appropriate where the person poses a threat of violence, exhibits
behaviors that indicate both a continuing intent to harm and an effort to acquire the capacity to carry out a
plan, and may also exhibit other concerning behavior that requires immediate intervention and protective
measures for the target. This level suggests the student of concern is reaching a critical point on the pathway
to violence from which they perceive it may be difficult to turn back. A High level of concern requires
immediate and continuing attention from threat management resources to ensure violence does not occur.

The level of concern will determine the next steps in the threat management process and whether the threat
management team may choose to implement, or whether they will be required to implement, a Student
Support Management Plan (SSMP). The SSMP is part of the threat management process. The SSMP is
not punitive or part of a disciplinary process. The SSMP is a student support and management plan that
uses direct and indirect interventions to help create an environment less likely to produce violence. The
SSMP identifies mandatory action steps that are needed to ensure school safety and responses that can
help support the student of concern and make positive outcomes more likely. The SSMP is implemented by
the threat management team imposing requirements on the student. Under the SSMP, a student of concern
may be required to refrain from certain conduct or may be required to engage in certain actions that are
designed to prevent harm to others. The action steps selected will comprise the SSMP. The resources and
other support the student needs will differ depending on the information gathered during the assessment,
including the mental health interviews when applicable and identified protective measures. The SSMP is
established for a specified period based on the level of concern and is reviewed each month by the School-
Based Threat Management Team.

Threat management is a proactive approach to preventing violence and other unwanted outcomes. It is
important to recognize that threat management is not punitive but that a student’s underlying conduct may
violate laws or school/district regulations, and these actions may result in punitive action separate from and
unrelated to the threat management process. All threats or reports of concerning behavior should be taken
seriously and thoroughly reviewed to determine their merit and the level of concern. The threat management
process is ongoing and ends only when the threat management team deems it appropriate under the
circumstances, or responsibility is transferred to another threat management team. Remember, if you see
something, say something. Effective threat management relies on all school employees, volunteers, and
service providers reporting any threat or concerning behavior. All students, parents, guardians and
caregivers are strongly encouraged to report any threat or concerning behavior.
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For additional information on The Florida Harm Prevention and Threat Management Model, please contact
Yvette Tamargo at ytamargo@doralacademyprep.org.
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EARLY RELEASE DATES

-September 18", February 13", and April 16" - High School hours 7:30am-11:30am. Middle School hours
8:30am-12:30pm.

-June 2 — 5 will be early release dates. All students will be dismissed at 11:30am. High School hours 7:30am-
11:30am. Middle School hours 8:30am-11:30am.

CODE OF STUDENT CONDUCT

» Miami-Dade County Public Schools (M-DCPS) is committed to providing a safe teaching and learning
environment for students, staff, and members of the community. In July 2020, the School Board
approved a newly revised Code of Student Conduct (CSC). The revised CSC identifies, recognizes, and
rewards model student behavior within a framework of clearly established and enforceable rules and
policies. It advocates a holistic approach to promoting and maintaining a safe learning environment and
requires active participation from students, parents/guardians, and school staff. Students and
parents/guardians can access the English, Spanish and Haitian/Creole versions of the document on the
M-DCPS Website located at: http://ehandbooks.dadeschools.net/policies/90/ or you may request a copy
from the school.

» The rights and responsibilities presented in the Code of Student Conduct reflect the need for providing
students with greater opportunities to serve themselves and society, and allow students maximum
freedom under law, commensurate with the schools' responsibility for student health, safety, and welfare.

= |n addition, Doral Academy Preparatory School follows its own rules and guidelines which can be found
in this handbook and the Parent Contract.

Severe Clause Violation

In the event of a severe clause violation of the Student Code of Conduct or any other school policies and
procedures, the parent/guardian will be called to pick up the student. Any infraction within the Severe Clause will
result in further administrative action. Severe violations include, but are not limited to: fighting, profanity, stealing,
defiance of school personnel, assault upon a staff member, continuous disruptive behavior, any posting of videos
or pictures pertaining to Doral Academy’s students or faculty, as well as possession and/or use of drugs, tobacco,
electronic cigarettes (vapes), alcohol, and weapons.

Bullying and Harassment

Bullying or harassment of any student or employee of a public K-12 educational institution is prohibited. This
includes the systematical and chronic inflicting of physical or psychological distress, including through the use of
technology or electronic communication (cyberbullying). Harassment is defined as any threatening insulting, or
dehumanizing gesture, use of data or computer software, or written, verbal, or physical conduct that places the
victim in reasonable fear or harm, interferes with performance, and disrupts the orderly operation of the school.
The Bullying and Harassment Policy may be found at: FLDOE Bullying Prevention

Zero Tolerance Policy
Doral Academy promotes a safe and supportive learning environment by protecting students and staff from

conduct that poses a threat to school safety. The Zero Tolerance policy for crime and victimization may be found
at: 1006.13

COLEGIA
All students must maintain an active Colégia account which includes access to student provided email and links
to a variety of educational tools and programs.

UNIFORM POLICY
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The appearance for students of Doral Academy Preparatory School is of paramount importance. We believe
that pride in our appearance is fundamental to good character development and success. Our goal is to prepare
students for future success in the business world and our dress code mirrors that. Certain parts of the uniform
code have been adopted to meet safety requirements. Students should have enough uniform tops and bottoms
that laundry issues should not interfere with the uniform policy. School uniforms must be purchased and
embroidered at All Uniform Wear.

The following is the uniform policy followed by Doral Academy Preparatory School (Note: Students who do not

wear the correct uniform will be sent to the office. Repeat offenders may face further administrative action.):

1. All students are required to wear straight cut, full length, hemmed khaki or blue pants. These pants may
not have cargo pockets, unusual tailoring and/or labels, may not be manufactured from jean material
(including those with stitched back pockets), and must be fitted to the student correctly. Pants that are
too baggy or too tight, frayed, torn, or distressed are not acceptable and will be deemed in violation of
the uniform code. Skinny pants are not allowed.

2. Students must wear the school provided ID and lanyard around their neck daily. ID must be clearly visible.
ID enforcement will begin after all students have taken yearbook pictures.

3. Pants must be worn at waist level.

4. Polo shirts must be red or white for high school students and gray or navy blue for middle school students
bearing the Doral Academy logo. Shirts must be sized to allow for a 2 — 3-inch overlap.

5. During cooler weather, a plain white or red (high school) / navy blue or gray (middle school) long sleeve
or turtleneck may be worn underneath polo shirts.

6. Sweaters/jackets can only be solid red and white for high school students or navy blue or gray sweaters
for middle school students. No lettering or logos on the sweaters, unless they are the Doral sweaters
available at the school (This includes athletics and club sponsored sweaters). Doral long sleeved shirts
may be worn daily, but must have a school polo underneath.

Club shirts can only be worn on Jean Days. They may not be worn in lieu of a school polo shirt.

Regardless of weather conditions, only approved school colored sweaters, jackets, and or coats may be

worn during the school day. No blankets.

9. Shoes must be enclosed and ALL black in color. This includes outsoles. NO OPEN-TOED SHOES, NO
BOOTS OR NO CROCS. Shoes must be worn properly.

10. Hair must not be dyed with unnatural colors, worn unusually, or maintained in unacceptable condition.
Facial hair should be maintained short to the skin and well groomed.

11. All headgear is forbidden on school property except as deemed acceptable by the administration for
special events. (Head gear that forms part of a sporting uniform is allowed for those sports only and
during those events.)

12. No buttons, tags, or labels may be worn on the school uniform unless approved by the administration.

13. School approved spirit / club sponsored gear may only be worn on pre-approved days.

14. Jeans are limited to pre-designated jean days only. Rips, holes, or frays in jeans are not acceptable.
Refer to the online school calendar for dates.

15. Earrings are limited to one pair of stud earrings. No gauges, hoops, or dangling earrings will be permitted.
Additional piercings or tattoos must not be visible.

o N

Important Note for PE and Dance Classes: PE and Dance require the use of specific uniforms that are a
requirement for class. PE uniforms are available for purchase at the beginning of each semester. Students not
wearing the appropriate uniform will not receive credit for participation in class.

Note:
If the student is deemed to be out of school uniform, the school will confiscate the article of clothing or accessory
in question and the student will have the option of:

» Contacting the parent / guardian for the correct article of clothing

= Purchasing the correct article of clothing from the All Uniform Wear.

» The confiscated article of clothing or accessory will be returned only to the parent / guardian.
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= After the third incident with the same student, the school will confiscate the article of clothing or accessory
till the end of the year and progressive disciplinary measures will begin. (Examples of discipline include
but are not limited to detention, Saturday school and/or outdoor suspension)
The student must comply with the uniform policy in order to be allowed into class. Students will be retained at
the schools’ office or in another part of the building prior to admittance into the school.

Dress Code Board Rule 6Gx13- 5C-1.031

Students are expected to come to school with proper care given to personal cleanliness, grooming, and neatness
of dress. Students whose personal attire or grooming distracts the attention of other students or teachers from
their school work shall be required to make the necessary alterations to such attire or grooming before entering
the classroom or be sent home by and administrator to be properly prepared for school. Students who fail to
meet the minimum acceptable standards of cleanliness and neatness as determined by administration and as
specified in this rule, shall be subject to appropriate disciplinary measures.

ACADEMIC INTEGRITY POLICY

All Doral Academy Preparatory students are expected to be honest in the way they carry out, present and submit
their work. This means that all parts of works submitted for assignments and assessments, whether internal or
external, must either be original to the student or must be properly cited.

Academic Dishonesty
Academic dishonesty/malpractice may involve:
e Copying materials from a textbook, the internet, or another student and presenting it as one’s own work.
e Collusion.
e Taking unauthorized materials into a classroom or examination room (e.g. electronic devices other than
a permitted calculator, notes, smartphones, etc.) regardless of whether this material is used or potentially
contains information pertinent to the examination.
e Misconduct during an examination, including any attempt to disrupt the examination or distract another
student.
e Exchanging or in any way supporting, or attempting to support, the passing of information that is related
to an examination.
¢ Failing to comply with the instructions of the teacher/proctor or other members of the school’s staff
responsible for the conduct of the examination.
Impersonating another student.
Stealing/copying examination papers.
Using an unauthorized calculator during an examination.
Disclosing or discussing the content of an examination paper with a person outside of the immediate
school community within 24 hours of the end of the examination.

**The list above is by no means exhaustive.

Distinction between legitimate collaboration and unacceptable collusion or plagiarism

There are occasions when group work is entirely desirable and acceptable. This is legitimate collaboration. In
such a case, each student involved should play a distinct part so that it is clearly seen how their contribution
differs from that of others in the group. Any written work presented must be individual. One student cannot do
the writing for another.

Unacceptable collusion occurs when one student copies from another with their agreement, or when one student
does the work for another.

Actions to be taken by the school if a student is found guilty of malpractice

The emphasis of Doral Academy’s academic honesty policy is on prevention, and on students learning the
appropriate skills of correctly referencing work. We are aware that students come from a variety of cultural
backgrounds, and it may take them time to understand this policy. This is not to say that plagiarism is tolerated.
Repeated offences will mean that more severe action will be implemented.
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Students found guilty of malpractice in general will be subject to consequences at the discretion of the school
administration which can include:
¢ Meeting with student’s counselor and school administrator about the incident
Parents notified
Zero earned for the assignment
Saturday school detention
Outdoor suspension
Student placed on academic probation for the school year

How are students educated about academic honesty and integrity?
» Policy can be found on the school’s webpage.
= Policy will be explained by teacher and may be included in teacher’s syllabi.
» Policy will be located in both the Parent Contract and the Parent and Student Handbook.
= Policy will be detailed in the school’s morning announcements.

GENERAL INFORMATION

Student Progression Plan and Placement

Students will be placed with consideration given to their academic needs and progress as well as teacher and
administration recommendation. The MDCPS Student Progression Plan may be found here:
http://ehandbooks.dadeschools.net/policies/93.pdf

Student Enroliment/Lottery Policy
Students will be admitted to Doral Academy Preparatory regardless of race, gender religion or ethnic origin
and our admission and dismissal procedures will be equitable for all students. All Doral Academy Inc. schools
will implement the following enroliment/lottery policy:
1. Effective immediately, Doral Academy Preparatory will set and advertise a registration / lottery date.
2. The following groups of students will not have to participate in the lottery and will gain automatic admission/re-
admission assuming they complete the “Intent to Return” form prior to the lottery date.

i. Current students enrolled at Doral Academy Preparatory

ii. Siblings of enrolled or accepted students at Doral Academy Preparatory

iii. Children of employees at Doral Academy Preparatory

iv. Children of governing board members.

v. Children of an active duty member of any branch of the United States Armed Forces.

For Federal Grant Recipient Schools, preference will only be given to the following groups while within the
active grant period. The school Doral Academy Preparatory may resume implementing all preferences
above, once the grant cycle is completed.
i.  Currently enrolled students
ii.  Siblings of enrolled or accepted students of the grant recipient school
ii.  Children of employees of the grant recipient school
iv.  Children of founding board members of the grant recipient school

3. If the number of applicants is less than or equal to the number of available slots each qualified applicant will
be accepted and enrolled.

4. If the number of applicants meeting the established criteria of the charter exceeds the stated capacity of the
school, or individual classroom or program, each child will be placed in a random lottery (the “Lottery”).

5. Each application will be given a number, and all numbers for each classroom/program will be placed in a
database. Numbers will be drawn on a random basis and all slots available per grade will be filled based on
the rank order of their drawing. The remaining numbers will be used to create the waiting list (the list will be
developed based on the rank order in which the remaining assigned lottery numbers are randomly drawn).

17



6. There will be at least one school administrator plus a member of the board and/or a representative from an
independent auditing firm present at the Lottery.

7. After the Lottery is completed, students will be contacted in the rank order in which names were randomly
drawn and established on the waiting list.

8. As openings arise throughout the year, the next child on the waiting list for that particular classroom will be
offered the “space”. If the school accepts applications during the school year and already has a waiting list
from a previous lottery, the school may either re-draw all names to date (less those
accepted/withdrawn/removed by request) or conduct periodic subsequent lotteries and add the names in the
rank order drawn to the initial list created via a random lottery.

9. The parent has 48 hours to accept/refuse the space and complete all required documentation for admission
into program. If the parent is not able to do so, the space will go to the next child on the waiting list. Applicant
names for parents who do not respond within 48 hours or who do not accept the available space will be
removed from the list and requested to reapply in the future if they would like to be considered at a later date.

10. If there are more spaces than applications, the school may accept all students after the registration period
has ended. If the school continues to accept applications after the initial registration period, the school will:
A) Conduct subsequent registration periods with advertised due dates and determine whether a lottery is

necessary at the end of that period; or,

B) Conduct a “rolling” registration weekly. At the end of each week, determine whether or not a lottery is

necessary.

1. If the school receives more applications that week than the available seats, the school will:
a) Conduct a lottery;
b) Notify families that received available spaces, and
c) Put remaining applications on a waiting list in the rank order their numbers are randomly drawn

OR let families know they will be included in the next lottery when spaces become available.

2. Ifno lottery is necessary at the end of the week because the school has more space than applications
received, all applicants may be accepted.

3. Repeat steps a and b above at the end of each week or as long as the school continues to accept
applications for each school year.

11. The school may choose the option of maintaining a waiting list application pool rather than a rank ordered
waiting list. When the school chooses this option, it will conduct the lottery from all available applications
received to date and stop when all available spaces have been filled. Each time the school has available
space, it will conduct a new lottery.

12. The school may implement limited enroliment periods to target specified student populations in accordance
with Florida Statute, Section 1002.33(10)(e).

School Communication Procedure

Doral Academy Preparatory utilizes the School Messenger System to contact parents with pertinent school
information. All telephone numbers are updated from the MDCPS DSIS record system. Any corrections or
additions that need to be made must be done so in person with the school’s Registrar.

Electronic Devices
Possession of a cellular telephone is not a violation of the Code of Student Conduct (CSC). However, the
possession of a cellular telephone which disrupts the educational process; the use of the cellular telephone
during school hours; and the possession or use of a cellular telephone which disrupts or interferes with the
safety-to-life issue for students being transported on a M-DCPS school bus, would be a violation of the CSC.
Use of electronic devices are not permitted in classrooms during school hours unless authorized by teacher. In
addition, any visible items such as headphones or electronic devices are subject to confiscation.

» If a student has an electronic device confiscated, that item must be picked-up by a legal guardian the

following school day.

= Upon the third confiscation of the electronic device, students are subject to an administrative action.

Internet Use Policy Board Rule 6Gx13- 6A-1.112
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Access and use of the internet is a privilege, not a right, and its use must support the educational objectives of
the District and Doral Academy Preparatory School. Students must always get permission from their teachers
prior to using the internet. In addition, the District prohibits the transmission of materials such as copyright
material, threatening or obscene material or material protected by trade secret, which violate local, state, and
federal law or regulation, as well as the use of the Internet for product advertisement, commercial activities,
political campaigning or solicitation.

Confidential Information

Parents, guardians, and students are protected by The Family Educational Rights and Privacy Act and Florida
Statutes from individual’s access to information in student educational records, and provide the right to challenge
the accuracy of these records. These laws provide that without the prior consent of the parent, guardian or
eligible student, a student's records may not be released, except in accordance with the provisions listed in the
above-cited laws. The laws provide certain exceptions to the prior consent requirement to the release of student
records, which include, but are not limited to, school officials with a legitimate educational interest and lawfully
issued subpoenas and court orders.

Each school must provide to the parents, guardians or eligible students annual notice in writing of their right to
inspect and review student records. Once a student reaches 18 years of age or is attending an institution of post-
secondary education, the consent is required from the student only, unless the student qualifies as a dependent
under the law.

Lost and Found
All Lost and Found items are located in the school’s A and B building Main Offices.

Free/Reduced Lunch Program

The National School Lunch Programs administered by Miami-Dade County Public Schools provides free and
reduced priced meals for children unable to pay the full price. Applications must be filled out each school year.
Forms are sent home to parents or guardians the first week of school. Meal benefits begin on the day the
application is approved and continue throughout the school year in which the application is approved, the
summer, and approximately the first twenty days of next school year. Lunch accounts may be paid via the
Online School Store.

Students Reduced Price $0.40 Students Paid Price $4.00

Educational Excellence School Advisory Committee (EESAC)

The EESAC has the responsibility of monitoring, evaluating and revising the vision, mission and implementation
plans of the school. Members obtain feedback from their constituents and express them at meetings and
conferences. Within the EESAC are members of the Staff, School's Administration, Student Body, PTSI, and
Dade Partners, all of whom work collaboratively to support the school with resources that are available.
Equipment, supplies, and materials are purchased to support the schools strategic and action plans with
expenditures focused on identified key performance areas. Meetings take place once a month from September
- May. Dates will be available in August 2024.

Parent-Teacher Student Involvement Group (PTSI)

The Doral Academy Preparatory School's Parent-Teacher Student Involvement Group works to support our
school. They support the faculty and administration in their efforts to improve educational and extracurricular
activities in the school. They work to encourage parent, student and public involvement in the school as a whole.
Meetings take place once a month from September - May. Dates will be available in August 2024.

School Insurance

19



The Student Protection Plan is designed as supplemental coverage for students for injuries received while
participating in school sports, while traveling to and from school or when involved in accidents while engages in
supervised activities on the school premises. Participation in this program is voluntary; however, all students
taking part in athletic competitions and/or enrolled in vocational lab classes must carry the student accident
insurance. The school will provide 2024-2025 enrollment information to the parents.

Emergency Contact Information

Student Data/Emergency Contact Cards are distributed during the first week of school. Students are expected
to bring the cards home and present them to their parents or guardians. The card must be carefully completed
and then returned. The information provided on the Student Data/Emergency Contact Card will enable school
staff to contact the parent/guardian immediately in the case of an emergency. Students may only be released
from school to the persons listed on the emergency contact card after presenting a picture identification. No
persons, other than school staff, will have access to the information submitted. Documentation may only be
submitted in person.

After-School Care
The aftercare program will provide students with a snack, access to technology, and a setting that will encourage
them to do their best. Please refer to the school website for additional information. After-School Care

Financial Obligations
All financial obligations incurred, i.e., school fees, textbook loss or damage, club activities, overdue or lost library
books must be paid in the school’s treasurer’s office.

Florida Comprehensive Reading Plan
Doral Academy follows the Florida Comprehensive Reading Plan.

Health Screening

Scoliosis Screening - The Florida Legislative Statute, 381.0056, and School Board Rule 6Gx13-5D1.021 School
Health Services Program, mandates scoliosis screenings to be performed annually for students in grade six.
Parents will be notified of the school’s scoliosis screenings via a letter sent to parent(s)/guardian(s). Trained
personnel will perform this screening on a determined date.

Immunizations (Requirements for School Entry)
1. A complete Florida Certification of Immunization — Blue Card Form DH 680 - according to grade level.
2. State of Florida School Entry Health Exam — Yellow Form DH 3040 - no older than 12 months.
3. Tuberculosis Clinical Screening, PPD or Chest X-ray.
Note: Student’s that do not meet these requirements must be removed from school until they are
met.

Work Permits

The State of Florida requires age verification prior to referring any child for employment. It is against Florida and
Federal Child Labor Laws to employ children under the age of 14. In addition, days and hours of employment
are restricted based on the child’s age.

Parent Portal

Parents/guardians of all Miami-Dade County Public Schools students, including employees, have access to the
Parent Portal. In order to access the information in the portal, you must first establish a parent user account. At
this time, you can view and update personal information, view your child’s information - including grades,
attendance, and have access to the Parent Resource link, which takes them to sites such as School of Choice.
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GRADE REPORTING

Academic Grades

Academic grades are to reflect the student’s academic progress based on the standards for the grade
level/course in which the student is enrolled. The grade must not be based upon student’s effort and/or conduct.

GRADE | NUMERICAL VALUE VERBAL INTERPRETATION GRADE POINT VALUE
A 90-100% Outstanding progress 4
B 80-89% Above average progress 3
C 70-79% Average progress 2
D 60-69% Lowest acceptable progress 1
F 0-59% Failure 0
I 0 Incomplete 0

Effort

Effort grades are to be used to communicate to both students and parents the teacher’s evaluation of a student’s
effort as related to the instructional program. These grades are independent of academic and conduct grades
and are reflective of a student’s attitude, potential, and study habits.

Conduct

Conduct grades are to be used to communicate to both students and their parents the teacher’s evaluation of a
student’s behavior and citizenship development. These grades are independent of academic and effort grades
and is consistent with the student’s overall behavior.

Grade Point Average (GPA)
When calculating the grade for a semester or an annual course, the following grade point averages are to be
used:
A = 3.50 and above
B=2.50-3.49
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50-2.49

C
D=1.00-1.49

1
1
Interim Progress Report

Interim progress reports will be sent home mid-way through each grading period.
Unsatisfactory Progress Report

Unsatisfactory progress reports will be sent home if the student is performing unsatisfactorily in academics,
conduct, or effort.

Principal’s Honor Roll Qualifications

Principal’s Honor Roll
Academic 4.0
Academic All A
Effort All 1
Conduct Average 4.0
Conduct Grades All A

Middle Grades Promotion Requirement

3 English/Language Arts course

3 Mathematics courses

3 Science courses

3 Social Studies courses

1 semester of physical education or equivalent per year

High School Graduation Requirement
o 24 credits

o 4 English/Language Arts courses
o 4 Mathematics courses
o 3 Science courses
o 3 Social Studies courses
o 1 Fine/Performing Arts, Speech & Debate, or practical Arts course
o 1 Physical Education course
o 8 Elective credits
o 1 Online course (as part of the 24 credits)
o .5 credit of Personal Finance

5-point Rule (high school courses only)

In authorized annual courses, the student’s final grade is determined as follows: 25 percent for each of four nine-
week grading periods, with a provision for teacher override. This equates to ten points required to pass an annual
course using a 4.0 scale. Students in grades 9-12, in order to pass an annual course must earn a minimum of
10 grade points, five of which must be earned in the second semester.

Permanent Records (from the MDCPS Student Educational Records Manual)

22



Miami-Dade County Public Schools maintains the records of students in PK-12 and adult/vocational students
enrolled in high school completion programs or vocational programs of 450 hours or more. Permanent records
consist of the following student information:

» pupil’s or student’s full legal name

= authenticated birth date, place of birth, race, and sex

» last known address of pupil or student

= names of pupil’s or student’s parent(s) or guardian(s)

= name and location of last school attended

» number of days present and absent, date enrolled, date withdrawn

Home Learning Policy

Home learning is an essential part of the instructional process as it provides reinforcement and extension of
class instruction, serving as a basis for further study and preparation for future class assignments. Students
should complete the assigned home learning as directed paying careful attention to detail and the quality of work,
return home learning at the designated time, and devote at least 30 minutes each day to reading. MDCPS School
Board Policy 2330

Make-up Assignments
Teachers are required to provide students with make-up assignments once the absence has been excused;
however, it is the responsibility of the student to request the assignments from the teacher(s).

GOVERNING BOARD
Meetings
For a current list of Governing Board meeting dates, please visit our school website or contact the main office.

Procedures for Addressing Concerns
Positive relations between the School and its parents and families are a primary concern. For that reason,
every effort will be made to handle disputes in the most positive way possible. The following steps have been
outlined in order to facilitate resolution of such issues:
Step1 - Make an appointment to clarify issues with your student’s teacher (if applicable).
Step 2 - Make appointment to clarify issue with the school administrator.
Step 3 - Contact Educational Support Provider
Academica - 305-669-2906, parentsupport@academica.org
Step 4 - Educational Support Provider will put you in the contact with the Board Appointed Parent
Liaison for your school.
Step 5 - State concerns at a scheduled Governing Board meeting. If you want the Board to
resolve or address some dispute or issue that you have with the school, then you must describe the
matter in writing (assistance available upon request from Kelly Mallon/ Board Liaison whose contact
information is below) at least 3 days prior to a regular scheduled meeting.
Kelly Mallon
Board Liaison
Email: kmallon@academica.org
Mailing address: 6340 Sunset Drive, Miami, FL. 33143
Fax: 305-669-2906

Note: This policy does not replace or change any proceeding that is governed by the Code of Student Conduct
of the Parent Contract

Conflict Resolution Contact information for each school are as follows:
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* Doral Academy Charter Middle- Jorge Nunez jnunez@doralacademyprep.org

» Doral Academy Charter High- Carlos Ferralls cferralls@doralacacdemyprep.org

» Doral Performing Arts and Entertainment- Marianella Mesa mdmesa@doralacademyprep.org

= Doral Academy of Technology- Yvette Tamargo ytamargo@doralacademyprep.org
In the event the above listed person is unable to assist with a dispute, the Board has appointed Jeanette Nunez
(inunez@academica.org) as the Conflict Resolution Person for Doral Academy, Inc.

SAFETY AND SECURITY

The Emergency Operations Plan

Student and employee safety is a primary concern of the Miami-Dade County Public School (M-DCPS) System.
The Emergency Operations Plan (EOP) was created to provide school personnel with the necessary leadership
skills and knowledge needed to respond to critical incidents or other related emergencies that may occur in our
schools /community. All schools have a site-specific plan to address all types of critical incidents. These plans
address the individual needs of the school, and provide guidelines for devising methods for communicating with
the staff, students, parents/guardians, and the media during a critical incident or an emergency. Some of the
protective action procedures include the evacuation of students/staff from the building(s), evacuation of the
disabled, and if necessary, the relocation of students/staff from the school campus, lockdown procedures, and
holding/dismissing students during school and community emergencies

All school administrators and school personnel have been adequately trained in the school EOP and are
prepared to respond immediately during a critical incident or emergency to provide safety for all children.

Lock Down Procedures

In the event of an emergency, the primary responsibility of all school personnel is to ensure the safety of all
students. In the event a school administrator announces a possible threat to students and staff safety exists
within the community, or an imminent threat to students and staff safety exists within the school, students, faculty,
and staff will comply with all the procedures outlined in the Miami-Dade County Public Schools Critical Incident
Response Plan and remain on lockdown until a school administrator makes an “All Clear” announcement.

FortifyFL

This suspicious activity reporting tool allows you to instantly relay information to appropriate law enforcement
agencies and school officials. You will be able to provide a description of the threat, share pictures and videos,
and have the option to post anonymously.

Emergency Dirills

Emergency drills will take place according to the Miami-Dade County Public School Policy and Emergency
Procedures. These drills include: fire, tornado, code yellow, code red, bomb threat, hostage situation, and active
assailant.

llinesses

e An ailing child has difficult time learning and also may present a health hazard to others. Students
becoming ill will be sent to the office.

¢ The school will not be responsible for providing medication.

e Symptoms requiring immediate attention and/or removal from school include: fever, vomiting, bleeding,
fractures and broken bones, severe bumps or bruises, red watery eyes (Pink Eye), red itchy bumps all
over the body (Chicken Pox/Measles), itchy head (Lice), dizziness or loss of consciousness
(concussion).

e |If student has tested positive for COVID-19, please provide the information to the school nurse
(nurse@doralacademyprep.org) and keep your child at home until the return date that will be
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communicated to you.
o The school shall continue to monitor guidance and implement procedures which are
recommended by The Florida Department of Health, The Center for Disease Control, The Florida
Department of Education and/or Miami-Dade County Public Schools.

Medication Policy

According to school board policy 5330-Use of Medications, the School Board shall not be responsible for the
diagnosis and treatment of student illness. The administration of prescribed medication and/or medically-
prescribed treatments to a student during school hours will be permitted only when failure to do so would
jeopardize the health of the student (i.e. Epi-Pens, insulin, seizure and/or asthma medication) and the student
would not be able to attend school if the medication or treatment were not made available during school hours,
or the child is disabled and requires medication to benefit from his/her educational program. Medication
includes all medicines prescribed by a medical provider, such as Epi-Pens, insulin, seizure and/or asthma
medication. Over the counter medication and antibiotic regiments are not to be administered during school
hours or school personnel.

If your child requires the use of medication, a medication packet completed by the students diagnosing
physician is required. For further information please contact Magaly Ercilla at mercilla@doralacademyprep.org

Accident Reports

Any student who witnesses an accident or is injured in school should report it immediately to the nearest staff
member. The schools’ registrar or administrator will assist the person in obtaining and filling out the accident/
incident report.

Closing of School
The emergency closing of a school for any cause, such as weather or in which the safety of individuals may be
endangered, is at the discretion of the Superintendent of Schools.

Identification Cards

Student identification cards are issued early in the school year and must be worn on a school provided lanyard
daily as part of the school uniform.

Parking

Parking decals for all motor vehicles, including mopeds and motorcycles, will be required for students parking at
the school. Vehicles without parking decals will be ticketed or towed at the owner’s expense. Decals are issued
based on the academic achievement, a minimum GPA of a 3.0, and on a first come first served basis.

Visitors

Due to legal regulations, students are not permitted to have guests attend school with them at any time. Visitors
must first register with the receptionist in the main office, sign-in and produce photo identification. Anyone who
fails to follow these procedures will be considered a trespasser and may be subject to arrest.

Elevator
The school elevator is to be used by individuals who are handicapped and unable to use the stairs. Students
who need temporary access to the elevator must first meet with their counselor to get approval.

SPECIAL EDUCATION

The School Board of Miami-Dade County ensures that all students with disability are identified, evaluated, and
provided appropriate, specially designed instruction and related services, if it is determined that the student
meets the state's eligibility criteria and the parent/guardian consents to initial placement.
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Prior to referral for evaluation, the student must have participated in the school's Response to Intervention (RTI),
and have been referred to the school's Student Support Team (SST) to determine further interventions and future
steps.

Students with disabilities who are eligible and require special education will have an Individual Educational Plan
(IEP). The IEP describes the student's strengths and weaknesses and documents the services and supports
the student needs in order to access a Free and Appropriate Public Education (FAPE) in the least restrictive
environment (LRE).

The IEP is a working plan that must be developed by the IEP team. The plan will be reviewed on a yearly basis
and revised when appropriate, to revise and address any lack of expected progress toward annual goals, or to
consider any new information that has been provided through re-evaluation or by the parent/guardian.

Parent involvement in the special education process is imperative. Parents will be asked to participate in the IEP
process each year and to consider the need for their child's re-evaluation at least once every three years.

The Individuals with Disabilities Education Act (IDEA) states that parents of a child with a disability have certain
procedural safeguards. The Summary of Procedural Safeguards for Parents of Students with Disabilities
contains all the information about the rights of parents. This notice of procedural safeguards is made available
to the parent/guardian, at a minimum, upon initial referral; or the parent's request for evaluation; upon the school
district's refusal to conduct an initial evaluation that the parent/guardian has requested; upon each notification of
an IEP meeting; upon consent for re-evaluation; upon the school district's receipt of a request for a due process
hearing; and any other time the parent/guardian may request to receive a copy.

Other rights that are presented in the procedural safeguard document include, but are not limited to, the right of
prior written notice; informed consent; participation in meetings; records, independent educational evaluation,
mediation, state complaint; local education agency complaint; due process hearings; resolution meetings; due
process; attorney fees; discipline; and private school placement.

As the parent of a child with disabilities, you are a very important member of the team that plans your child's
education. Be informed and get involved. If you have any questions, please contact the school. Staff from the
special education department and your child's student service provider will help to answer your questions.
Additional information may also be found at http://ese.dadeschools.net/.

PARENTAL INVOLVEMENT
Parents at Doral Academy Preparatory School are recommended to complete 30 volunteer hours per child prior
to the last month of the school year.

Please note: Parents who also have a child in Doral Academy Elementary and/or Just Arts and
Management, must also complete 30 hours at Doral Academy Preparatory.

Volunteer Program
The ConciergePad system is responsible for electronic registration and background checks of volunteers.
Any individual interested in volunteering at Doral Academy Preparatory must:

» Complete the Registration at school via the ConciergePad system

» Provide a copy of a current valid government-issued identification with picture.

= Agree to a background check.
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SCHOOL LEADERSHIP

Carlos Ferralls
Yvette Tamargo
Jorge Nufiez
Marianella Mesa
Daniel Gonzalez
Sophie Perez
Gloria Acosta
Steve Iglesias
Brenda Margolles
Carlos Perez
Melodies Vilomar

Principal

Vice Principal
Assistant Principal
Assistant Principal
Assistant Principal
Assistant Principal
Curriculum Coach
Administrative Assistant
Test Chair
Athletic Director
Activities Director
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THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
ADHERES TO A POLICY OF NONDISCRIMINATION IN THE EDUCATIONAL AND WORK ENVIRONMENT

DISCRIMINATION / HARASSMENT

It is the mwmmwmwmmmmm The School
= dﬁ\mvely to provide a workplace and educational environment free from discrimnation and
ncuding sexual harassment), as required by law. Through this policy. the School Board

on his/her race, ehucornaoaﬂmgm genderoravyolherdﬂ'le
tolerahedbyhewiodaoad

The School Board Policy Covers the Following Protected Categories:

AGE - This catsgory prevents denial of empioyment andior stucstons! MARITAL STATUS -  This categosy prevent denial of employment sndior
Spportunities because of 8 pamon's age. S0UCAoNS ppOTUNISes Dacagze of & parOn's Mastal S | Single, mamed

widow=d, or dvoeced
CITIZENSHIP STATUS - Thiz categony prevents denisl of amployment and'
or educssoral cppotunites because of 8 person's dinemshp of Immigration POLITICAL BELIEFS - This category prevents denisl of empioyment andior

sear. eguCcations Opportanites decawze of & PEZON'S SUpport andior aTiation or lack
Deseof wih 2 pertcader poliScal pary.

COLOR - This caigory pesvests demial andie educationsl opporiunites

Tecause of & peron's skin e, Color SsCYMIretion Cam 0CCur Afhin e same PREGNANCY - This catsgory peevens demial of employment andior

race; fr SEATDE JOTAORS WRO Pas = dasiar COMpleron Tiay doTiTinats aganct  SOUCAUONS COPOPLNIISs 100 WOMEN WhO BRe Dregnant
someore hat has & Iighter complexion.

RACE - Thi caiegory prevens denial of empoyment andor sducations
DISABLITY - This cmtegory prevents denisl of aTpioyment andior a0uCsions  OppOTLNiSes becauss of @ parsOns race. The fvs fadessly sacognized raciy
cpportunities decawse of @ permon has, or Is perceived © hewe 8 pesmarnent caiegories are Amesican Inden or Alasan Nefwe, Asien, Black or Afcan
impainment thet subsantially Imits or prevents & major Me actaly; for exampie: Avm,ﬁﬂnvcvel’mw,mm. Pamons Yom & miesd

waldng, sesing, hearing, tsiking, S®ing, or standing. el OV 30 not nesd 1 prove thelr exact Rertage In Oxder tD aszert et
ey meve been giscrminaisd against tesed on ssce. Lkewise s catsgory
ETHNIC/NATIONAL ORIGIN -  Thz catsgory prevents denisl of Cowers pessoms being dEcermnated sgainst because hey are marsed io parsons of

employreent andior educssoral opporunlies because of & permon’s ancesioey & d@fierent sace oher than helr owe.

piace of origin; or becagse an Indvidual hes he physical culuss or ingulstic

Crareciedsics of 8 perticalar Group. RELIGION - Thiz category prevent demial of empicyment andior sducationsl
0PPOTUNISes bacause of 8 person's sincessy heid rigous belets,

GENDER - Thiz cstegory prevents danial of empicyment andior sgucationsl

Spportuniies because of 8 pamon's gander o seX SEX - This category prevents denisl of aqual empioyment andioe egducationsl
oppoTuNiSes bacause of & person's male or famaie gendes

GENDER IDENTITY - Thi category prevents denisl of empioyment andior

cducational OppOtNISes Decawse of & persons pendessciaied idently, SEXUAL ORIENTATION - Thiz category prevents denial of egual

sppeamnce, expression o behevior, segardiess of the Indiduals astigred tex ot empioyment andior educational opporuniies decause 8 person Is, or IS percelved

st 0 be, lesbian, pay, bsexsal or hetescsevsal

QENETIC NFORMATION (GINA) - Thz cmegoey peevenT denis of ZOCIAL AND FAMILY SACKOROUND - Thiscaiegory peevent denal
equal eTpicymant and'or haressient bacauze of 8 Dersan's genetc infomnation; @ of employment andior educationsl opporunlies becauze of @ person's 3ock-
erzures hat indddusls ere not Pestad Efierenty because of genetc Information.  econamic, family andior aducational background.

LINGINSTIC PREFERENCE -  Thz categoy prevent demial of
empioyment andor educational cpportunities decause of the language a pe=on
spemkz.

Sexual Harassment will NOT be tolerated.

TITLE IX OF THE EDUCATION AMENDMENTS OF 1972 PROHIBITS SEXUAL HARASSMENT WHICH INCLUDES:
UNWELCOME SEXUAL ADVANCES. REQUESTS FOR SEXUAL FAVORS:
AND OTHER VERBAL OR PHYSICAL CONDUCT OF A SEXUAL NATURE, WHEN:

« Submission to such conduct is made, elther expicily or Implicitly, a term or condition of empioyment or

participation In an educational program;
« Submission to or rejection of such conduct by an Individual Is used as the basis for empioyment or

educational gecisions affecting such Indhvidual; or

« Such conduct has the purpose of effect of unreasonabdly Interfering with an Individual's work or acagemic
performance or creating an Intimikiating, hostile, or offensive working or egucational environment.
Unweicome verdal or physical sexual conduct must be elther severe or pervasive.

RETNJAT“IAGNNSTAS“IB‘T(REMOYEEMDFILSAMNTBPWHTE)BYLAW

Retallation occurs when an employer takes an agverse action against an employee because he or she engaged In a
protected activity, such as complaning about discrimination or threatening to fle 3 charge of discrimination. An
employee cannot flle 3 complaint of retaliation uniess hefshe has flied a charge of discrimination, participated In an
Investigation or opposed an uniawful employment practice.

For addiional Information about Title IX or any other

ascriminationharassment concems contact:

Academica / ESP
Genera Counsel
6340 Sunset Drive

Rev: 002010
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LA JUNTA ESCOLAR DEL CONDADO MIAMI-DADE COUNTY, FLORIDA
SIGUE UNA POLITICA ANTIDISCRIMINATORIA EN LOS AMBIENTES EDUCACIONALES Y LABORALES

DISCRIMINACION / ACOSO

13 provision de programas Y
. La Junta Escolar NO tolerara difamaciones, Insinuaciones,
violencia, o conducta vernal o fIsica en contra de un estudiants o empleado por motivo de su raza, origen &tnico o

lugar de origen, sexo o cualguler ofra categoria como s2 describe 3 continuacion.
La politica oficial de la Junta Escolar comprende y ampara las siguientes categorias:

La represala ocurme cuando un

peticion por discriminacion.
mmmadmmdademmmm ha

presentado
una practica laboral llegal.

EDAD - Es cstepors impide Que 32 nisgus Smpiso w0 cportumidades
eduzaciorales por e a3ad de le pemona.

ESTADO DE CIUDADANIA - Ssts catagoris Ivpide Ja deregacion de
CpOTLridades mbomies 0 sducaies debids & ssnd0 de Cudadans o szado
EgrRDAD de Ume permore.

COLOR - Ests categosa Ipide Que 26 misgus STpE0 Yy oportamidades
educaciorales por o color de e pied ge una persore. La dscAminadion tecada en
i coor pusde oCUT demiho de e misma MmIs; DOF SjeTDIC Sigulen Con Una 2
sz cbscure pusde dscATING Conte sigulen qus tene ure siel ez claw.

DESCAPACIDAD - Extm categora ITpide que 52 misgus ampies w0 oportunidades
educaciorales debidc & QUE UNe pemona tene, O e perce Que Bene un
Impadmenty f2ico que o5 permarents que substancisiments AmiE © previens
actvidades impotanies de la vide, por elempic: caminer, ver, oF, heblas, podeme
zeni=r 0 podems perer.

ETMAMACIONALIDAD - Esta caiegoria Impide que 22 nisgue empeo yo
opotunidades aducaconaies por 03 enteparados oe 18 persona, lugar oe ofgen 0
porque @ Indvdw tene e spedence frlka Calw 0l Cameciessicas

IngUItca perfcaeres 02 UN GRUDO S3paciicn.

GENERD - Sy catagoss mpde Que e nisgus ampieo o cportamidades
educacioralies besados an & ganers 3 js pemone.

JDENTIDAD DE GENERD - S=tn caiegosa Impide que 32 niegue evpies ¥o
cpomunidades educadorales debisc 8 B achidades reladcredas on e
MdenSdad sewssl de la pemona, Spesends SIpreSiOn O COTPOSARNEnts, =i
Irporsr o ganew d= PRI o nacer

mmlﬂ-amwzmxmm
YT oportarisades aducacionaies Gebiac 8 e ntemadon penetica de la pessore;
parantizs que las peracres no raciben on by @fseanie debdido & 8 Informecion
pensica

PREFESENCIAS LUINOUISTICAS - Exta caisgoria Impide que e misgus empieo
W0 cporumidades educacionaies 32ido &l kdoma que habls ure pamore.

B!'I’ADOGNL Es calagora Impide que Ze niegae empieo WO oporlnidades
wmammtnwmwm,u-m
0fewm. Cazadc 0 cazade. VIU30 0 viuda 0 I a3 dvorciado 0 dvorciada.

CREENCIAS POLTICAS - Exa catsgone Impide que 3¢ nisgue empieo o
cocMunidedes educacionsies Jebido & apcyT ¥O e afilacon O fafta de ezt 3¢
" QNIDC POIRICD perficaer.

ENEARAZD - Esi categoria Impide que 2 miegue ampies WO Oporlnidades
SILCECONSET 8 I8z TAeT DONUS aTien sridamTadar.

GRUPOE ETNICOS - Exta catsgoria Ivpide que e nagus smpies y0
2oomunidedes aducacioreles maumznmm:’c
caegones ssciales federaiments seconockias 30 Indic amedcanc © metwo de
Hasea asisico megrD O EOAMSACENC, hawsEno U 00 lbefo g8 Facfioo y
mwmumtwmw&ammm
hesanca exacts per hacer ssier que han sidc JEcmiredos basados en mu reza.
Ademas esin CategOnS CUDR DEmOTEs QUe eZEn Sendo dicATnesss poges
£330 C2zadEs CON Personas J¢ Jn gRDC SNic) diferente & de elos.

BELINON - Sats categoris Ivpide que e niegue aTpiso yo Cpotunidades
aquCECoNSSs por ias eencias iipiosas JUE JRa Dermore dnceeamente profese.

SEX0 - Ests cagons Impide Que 3 misgue STDED U Opowunisades
sgucscionsies basados en & sees MasCUlng 0 famening de & parsore.

ORIENTACION SEXUAL - Exta caisgoris mpide que 2= niegue avpizo yo
cocMundedes educaconeles debido @ QUe Wme pemona, Tes O Eparenis e,
romzzenss, bisenual 0 heterzexsel

ANTECEDENTES SOCIALED Y FAMILIARESD - Sct= caigona impide que ze
megus empie0 WO opoRunidades aducaconaies por los  entecedentes
sodoecononicos, famiieres wo aducacionaies de Una persona.

El acoso Sexual NO sera permitido

LAS ENMIENDAS DE 1972 AL PROGRAMA DE EDUCACION DE TITULO IX PROHISE EL ACOSO SEXUAL QUE
INCLUYE: AVANCES SEXUALES NO DESEADOS; PETICIONES DE FAVORES SEXUALES Y CUALQUIER OTRA
CONDUCTA VERBAL O FISICA QUE SEA DE NATURALEZA SEXUAL CUANDO:

Se hacen
pemiEr i3 &N un programa

de nawradeza tanto termino o condicion de
sexual; explicito como Impiicito, o emgieo o para

sl 1as b3sas para proporcionar un empieo 0 dadisiones educacionales que 3%2cian ad Indviduo s2 basan en I3 acepiadion

0 en & rechazo de dcha

tenga e proposiio o &l efecto de Interferr Imacionaiments con ef ¥ab30 0 10 0gIos academicos de

un INdviduo © creando un amdiants de INtimidacion, host! u ofensivo tanto en &l centro de rab3o como en &l educaconal.
Conducta sexud que no 25 bien reciida tanto verbal como fisica debe ser severa 0 aguda.

LA LEY PROHIBE LAS REPRESALIAS CONTRA UN ESTUDIANTE O EMPLEADO GQUE HAYA PRESENTADO UNA DENUNCIA

Un

Fara mas Informacion acerca del programa de Titulo IX o
sobre cualquier inquietud que tuviese en cuanto 3 la
discrminacien y el acoso, comuniquese con:

Acadamica | ESP
Genaral Counsel

Soun Florda 33143
Pm%ess-asos
Emall: cpapagacademica ong

empleador 1om3a una 3ccion que 25 3OVersa 3 Un empleado porque éste o ésta ha
mauopanemuummmegm.umomoedmmommae
presentar una peticion por discriminacion sl & o 2lla no ha

una
£n uNa Investigacion o 2sta en contra de

Rev /200
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KOMISYON KONSEY LEKOL MIAMI-DADE COUNTY, FLORIDA
SUIV REG SANDISKRIMINASYON NAN ANVIWONMAN EDIKASYONEL AK ANPLWA

DISKRIMINASYON / ARASMAN

Seregl(cmnsyon KonseyLekolIapouyowetemdevemplwayeavektespe Komisyon Konséy Lekol Ia

reyelman eseye offi yon anviwonman

travay e edikasyondl ki pa gen

diskri ak arasman (ki gen

ladmarasmmseksyel)mldwanwndel Auavemgsaa KomsymKonseyL ollaetd:hemansyonll

ofri akse, k tretman elev ki
=t e L e ‘dasyon.
ﬁzitabymvebdkomdyonelevowymanpiwayebreﬂeeeras
nenpdt nan kategor yo dekri

li, on]meui(abyenmsmabym

gwog ak aktivite edkasyonel
AP tolers denigreman, entm =

Kategori 3 a entéd yo m42e yon moun Tavay eoubyen
mnneeammlmml

KONDISYON SITWAYENTE - Xatsgor 33 3 anpeche yo reflze
INDWA cioubyen cpdtinte edkasyond akox kondsyon shwayénts
ocubyen kondsyon IMigrasyon yon moun.

KOULE - Kategor! 53 3 entéd yo re4ze yon moun Tavay eloubyen
opotnRe edikazyondl akoz kouls po IL ROUlS k3 rve
anndan menm ras i3; pa egzanp yon moun K pl fonse ka disknimine
Kont yon moun K pl ke,

- Kategori a3 3 emtéd yo refize yon moun ravay e
cubyen opddnite edkasyonél akOZ MOUN Man genyen, oubyen yo
panze |l genyen yon andkap pémanan K Té limite oubyen anpeche
yon gwo akthvie avi; pa egzanp: mache, we, tande, pale, chita,
ocubyen kanpe.

ORLIN ETNIKNASYONAL - Kategor za 3 entéd yo refize yon
MOUn Tvay eoUDyen opotinits adikasyond! 30T kote ZaNTAt moun
nan sob; cubyen 3KOZ MOUN NaN genyen karaktersuk Ak, kitral
cubyen lengwistk yon gwoup patkiye.

SEXS - Kategor! 3 3 entédl yo refze yon moun travay e/oubyen
opotnite edkazyons! 3koT s&ks I

IDANTITE SEKIYEL — Xatepor 33 3 entédl yo refizs yon moun
travay ecUDyen cpotrits eakazyons! 3KCT idacthe K gan rapd 3k

Rég Komisyon Konséy Lekol la Kouvri Kategori Pwoteje K ap Suiv yo:

KONDISYON MARITAL - Kat=gor 53 3 ented yo refizs yon moun
Tavay eloubyen opotnte eclkasyons! akoz kondizyon martal Ik
zétadl, zeibaté, marys, va7 oubyen divise.

IDEYOLO.N POLITIK - Kategor! 53 3 entédl yo refize yon moun
travay e'oubyen opotnike edikasyoné! akoz pd eoubyen
atlyasyon |l cubyen |l pa manm yon patl polltk an padkiye.

OWOSES - Kategor! 53 3 anpechs yo refize | K ansent travay &
oubyyen opotnie edkazyons.

- Kategori a3 3 entéd yo refize yon moun Tavay eoubyen
mmedm:ﬂmsamu Senk katsgorl yo rekonst
federaiman yo s& Endyen Ameriken cubyen Natf Alazka, Azyatk,
Naa cubyen Afriken Ameriken, Awayen oubyen 6t moun K sof nan
e Fazifk, ak Blan. Moun ki zof nan ras meianje pa bezaen
pwouve erfts] egzak yO Pou yo ka afime yo dizknmine kont yo sou
baz ras. Komsa tou, kategor 3 3 kouvr! moun y 3p dskrimine kont
YO 3KOZT yO marye avek moun ki dferan ras ak yo.

RELIJYON - Kategor 23 3 ented yo refize yon moun favay o/
oubyyen opotnie edkasyond akoz Il sensé ak kwayans reijye I

SEKS - Xategor z3 3 ented yo refizs anpiwa epy ejoubyen
opoanite adkasyons! 30T YOn Moun s& fl cubyen gason.

ORYANTASYON SEXSYEL - Kategor! 23 3 entéd yo refize anpiad
0y sloubyen opotinite edkasyoné! 3KOZ Yo Moun & oubyen Yo

S&Xs, aparans, SXspresyon oubyen konpdtman 1, zakz I b=
genyen &t te e
“GENETIC INFORMATION (GINAY' (ENFOMASYON JENETIK) -

Kategor 53 3 entéd yoO refize anpiwa egal S/Cubyen aras™an akoz
enfomasyon jenstk yon moun; 1 3sie YO pa rete moun dfsamman
akoz erfomazyon jenetk.

PREFERANS LENGWISTIK - Kategori z3 3 ertédl yo bay yon
moun travay e'cubyen oponke edkazyons! akox lang I pale.

P Il kOm yon madvinéz, masisi, bi-seksyel, oubye=n
el woseksys.

ISTWA SOSYAL AK FAMILYAL — Kategor 53 3 ertédl yo refize

yon moun travay ejoubyen opdinte edikasyonéd! 3koZ istad SOTyO-
ekonomik, familyal efoubyen istaa edikasyons 1.

Yo PAP Tolere Arasman Seksyel.

AMANDMAN 1372 *TILE IX" SOU EDIKASYON ENTEDI ARASMAN

SEKSYEL KI GEN LADAN: AVANS SEKSYEL

ENDEZIRAB; DEMAND POU FAVE SEKSYEL;
AK LOT KONPOTMAN VEEAL OQUBYEN FIZIK KI GEN RAPO AK SEKS, LE:

* Soumet

yon moun 3 yon tel konpttman, swa ouvetman oswa endirékieman, s2 yon demand oubyen

Kondisyon pou anplwa oubyen patisipasyon nan yon pwogram 2dikasyonel;
* Soumé! yon moun Oudyen rejé moun nan pou ¢ konpoiman sevi kom yon baz pou anplwa oudyen

geslzyon egkasyone! ki 3ekte moun 53 3; oubyen

« Objektl yon t2] Konpoiman afekte oubyen entefers san rezon avek travay oubyen péfomans akagemik yon

moun oudbyen kreye yon

anviwonman travay oubyen edikasyonél ki ntimidan, agreslf oubyen ofansi.

Konauit seksyél endezirab védal oubyen Nizik dwe swa seve 0oswa konslderab.

LALWA ENTEDI VANJANS KONT YON ELEV OUBYEN YON ANPLWAYE Ki POTE YO PLENT

Van|ans fét 12 yon anpiwaye pran yon move aksyon kont yon anplwaye paske I angaje Il nan yon akivie ki pwoteje,
1ankou pienyen sou IISKAMINaSYon oubyen Menase pou fé yon akizasyon diskriminasyon. Yon anpwaye pa ka
pote yon plent pou fé vanjans amwenske Il f& yon akizasyon diskrminasyon, I te patisipe nan yon envestigasyon
oubyen Il te opoza yon pratlk anpwa ki legal.

Pou piis enfomasyon sou Title [X oubysn nanpot 10t
sou diskriminasyorn/arasman kontakte:
Academica / ESP
General Counsel

£340 Sunset Drive
South Miam, Florida 33143
Phone: (305) 6552906
Emall: cpapagacademica.
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